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W-2 Forms for Members 

 
Introduction This guide provides the procedures to view a member’s W-2 or W-2c 

forms. 

 
Important 

Information 
The user must have the CGADMINSUP or CGHRS role to complete this 

action. 

 
Procedures See below. 
 

Step Action 

1 Click on the AD/RSV Payroll Workcenter tile. 

 
 

2 Select the View Member W-2s option. 

 
 

 

Continued on next page 
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W-2 Forms for Members, Continued 

 

Procedures, 

Continued 
 

 

Step Action 

3 Enter the member’s Empl ID, or any other search criteria, and click Search. 

 
 

4 Find the row for the appropriate Calendar Year and W-2 Form Type.  Click 

View W2 for that row. 

 
 

 

 


